
 

 

TUNES BY T 
EVENT / PARTY PLANNER 

 
 
NAME : ___________________________________________  COMPANY: ________________________________________________ 
 
ADDRESS:__________________________________________CITY:__________________________STATE:_______ZIP:___________ 
 
PHONE:________________________________________  EMAIL:______________________________________________________ 
 
DATE OF PARTY/EVENT:____________________________________  ESTIMATED # OF GUESTS:_____________________________ 
 
TYPE OF PARTY/EVENT: ____________________________________ FOR:_______________________________________________ 
 
LOCATION OF EVENT:________________________________PHONE:________________________CONTACT:___________________ 
 
HALL ADDRESS:_________________________________________________CITY:____________________________STATE:_______ 
 
TIME HALL IS AVAILABLE FOR SET UP:____________________  GUEST ARRIVAL TIME:____________________________________ 
 
MUSIC STARTING TIME:_______________________ MUSIC ENDING TIME:____________________________ 
 
COLOR SCHEME: HALL:_______________________________ PARTY COLOR(S):__________________________________________ 
 
AGE RANGE OF GUESTS: ____________________________________ AVG. AGE OF GUESTS:__________________________________ 
 
HOW WOULD YOU LIKE YOUR DJ ATTIRED?   TUX______ SEMI-FORMAL______  CASUAL________ OTHER______________________ 
 
 
WHAT TYPE OF ATMOSPHERE WOULD YOU LIKE TO CONVEY AT YOUR PARTY/EVENT? 
 
__________  FORMAL, ELEGANT, CLASSY  
 
__________  VERY NICE, SOMEWHAT FORMAL, BUT STILL WANT EVERYONE TO BE ABLE TO BE THEMSELVES AND HAVE FUN 
 
___________ HIGH ENERGY, EVERYONE DANCING, KEEP PEOPLE ACTIVE 
 
__________  MORE LAID BACK, NOTHING TOO FANCY OR STRUCTURED, WANT EVERYONE TO HAVE A GOOD TIME 
 
__________  VERY UNSTRUCTURED, JUST WANT TO LET LOOSE AND HAVE A GOOD TIME 
 
WHAT STYLE OF DJ WOULD YOU PREFER? 
 
_________  NO TALKING, JUST PLAY MUSIC 
 
_________  SOME TALKING, BUT ONLY WHEN NECESSARY.  MINIMAL INTERACTION 
 
_________  FUN, OUTGOING, BUT NOT STEALING THE SHOW.  TALK TO GET PEOPLE INVOLVED 
 
_________  OUTGOING, LIFE OF THE PARTY, VERY INTERACTIVE.  TALK AND LEAD DANCES IF NECESSARY 
 
 
ORDER OF EVENTS:  (GUEST ARRIVAL, BEVERAGES/COCKTAILS, DINNER, DANCING. PRESENTATIONS, RAFFLES, AWARDS, ETC.) 
 
APPROXIMATE TIME      EVENT 
        
__________________ _______________________________________________________________________________________ 
 
__________________ _______________________________________________________________________________________ 
 
__________________ _______________________________________________________________________________________ 
 
__________________ _______________________________________________________________________________________ 
 
__________________ _______________________________________________________________________________________ 
 
__________________ _______________________________________________________________________________________ 



 

 

 
ARE THERE ANY SPECIAL ANNOUNCEMENTS YOU WOULD LIKE US TO MAKE? _________________________________________ 
 
____________________________________________________________________________________________________________ 
 
____________________________________________________________________________________________________________ 
 
ARE THERE ANY SPECIAL DANCES OR DEDICATIONS YOU WOULD LIKE? _____________________________________________ 
 
____________________________________________________________________________________________________________ 
 
____________________________________________________________________________________________________________ 
 
 
IF FOOD IS SERVED, WILL A MEAL BE PROVIDED FOR THE DJ?   (YES)       (NO)  DJ MUST MAKE OTHER ARRANGEMENTS 
 
WOULD YOU LIKE US TO PROVIDE LIGHTING AT NO ADDITIONAL CHARGE?  (YES)  (NO) 
 
WHAT RATIO OF FAST TO SLOW MUSIC WOULD YOU PREFER?  #_____________ FAST  #____________ SLOW 
 
WHAT TYPE OF MUSIC DO YOU PREFER?  (PLEASE CHECK ALL THAT APPLY) 
 
________  TODAY’S HOT DANCE  ________ TODAY’S ROCK   ________  COUNTRY 
 
________  R & B/HIP HOP   ________  90’S ROCK   ________  MOTOWN/CLASSIC SOUL  
 
________  SOFT HITS/EASY LISTENING ________  80’S ROCK   ________  GROUP PARTICIPATION  
 
________  90’S DANCE   ________  HEAVY METAL/HAIR BANDS ________  BIG BAND/SWING 
 
________  80’S DANCE   ________  CLASSIC ROCK   ________  ETHNIC ____________________ 
 
________  70’S DANCE/DISCO  ________  OLDIES (50’S & 60’S)  ________  CONTEMPORARY CHRISTIAN 
 
________  OTHER FORMATS ____________________________________________________________________________________ 
 
 
WHAT TYPE OF MUSIC OR SPECIFIC TITLES WOULD YOU LIKE US TO  AVOID? 
 
____________________________________________________________________________________________________________ 
 
____________________________________________________________________________________________________________ 
 
 
HOW WOULD YOU LIKE US TO HANDLE REQUESTS FROM THE GUESTS? 
 
________  NONE, STICK TO OUR LIST, DON’T ANNOUNCE OR ENCOURAGE REQUESTS 
 
________  REQUESTS O.K. AS LONG AS THEY ARE CONGRUENT TO OUR PREFERENCES 
 
________  PLAY ALL, AS LONG AS PEOPLE ARE DANCING AND HAVING A GOOD TIME, ENCOURAGE REQUESTS 
 
 
ADDITIONAL INSTRUCTIONS_____________________________________________________________________________________ 
 
_____________________________________________________________________________________________________________ 
 
_____________________________________________________________________________________________________________ 
 
_____________________________________________________________________________________________________________ 
 
PLEASE INCLUDE A MAP TO THE HALL. 
 
PLEASE RETURN THIS FORM TWO WEEKS PRIOR TO YOUR FUNCTION. 
 
 
 

TUNES BY T  •  3458 EVERY ROAD  OKEMOS  MI  48864  •   (517) 347-7565  •  TOLL FREE (800) 448-8637  •  FAX  (517) 347-4773 


